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Name:
Nationality:China (Mainland)
Current Place:Tianhe
Height/Weight:157 cm50 kg
Marital Status:Single
Age:31 years
Career Objective
Application type:Jobseeker
Preferred job title:Accountant: accounting 、
Working life:5Title:Senior title
Job type:Full timeExpected Start date:In a month
Expected salary:￥3500～￥5499Preferred working place:Tianhe Yuexiu
Work experience
Company\'s name:WATTONE CONSULTING &SERVICES CHINA and end date: 20xx-06-20xx-08
Enterprise nature:Soly foreign funded enterprisesIndustry: Trading/Imports & Exports
Job Title: Accounting
Job description: Routine
of costs, mainly refers to the expenses for the period
Business communication with foreign customers
Reasons for leaving: Self-improvement
Company\'s name:Fo shan City Shun de District Jun An Zhi Li Textile Co., and end date: 20xx-10-20xx-06
Enterprise nature:Industry: Garment/Textile/Leather/Shoes
Job Title: Accountant
Job description: Routine
of costs, mainly refers to the expenses for the period
of inventory, including procurement of materials, goods into the sales;
3 monthly provision for depreciation of fixed assets;
4. Accounting wages, wage rates calculation of social insurance, employee benefits, education funds and union funds;
up the current accounts, including receivables, payables, and is responsible for the reconciliation of accounts receivable, clearing;
6. Accounting, carry-over costs;
the tax declaration to pay on time;
. The end of carry-over of reckoning;
of accounting statements, do the financial analysis
Monthly
1 internally to employees to Information external to go to the Inland Revenue Department tax.
(2) to deal with the accounts: do vouchers, registration books, summary of the certificate, registration ledger.
Reasons for leaving: Get married
Company\'s name:Fo shan city shun de District Jun An town Magnetic Power GroupBegin and end date: 20xx-01-20xx-10
Enterprise nature:Private enterprisesIndustry: Other Industries
Job Title: Finance/Accounting Assistant
Job description: 1, responsible for daily financial cashier of the company pision, including cash bank inflow, outflow, income, payment matters;
Reasons for leaving: to do accounting
Company\'s name:Fo shan city shun de District Jun An town Kim Young Metal Plating Co., and end date: 20xx-04-20xx-12
Enterprise nature:Private enterprisesIndustry: Garment/Textile/Leather/Shoes
Job Title: Cashier
Job description: (A) the balance of payments and records of the monetary funds
Cashier monetary funds management includes two aspects: First, the processing of daily currency receipt and expenditure of funds business; accounts of accounting for the balance of payments business.
Specifically, this work include the following six areas:
(1) do a cash basis accounting
Auditors audit signature of proof of payment in strict accordance with the provisions of the cash management system, review and handle collections and payments.
(2) do the bank deposits of cash basis accounting
Reasons for leaving: to do Finance/Accounting Assistant
Company\'s name:Fo shan City Shun de District Jun An town Hong Chun Textile Co., and end date: 20xx-10-20xx-04
Enterprise nature:Private enterprisesIndustry: Garment/Textile/Leather/Shoes
Job Title: Statistician
Job description: Statistical work duties:
1, and resolutely obey the command of superiors, conscientiously perform their work orders;
2, in strict compliance with company rules and regulations, to conscientiously fulfill their duties;
Reasons for leaving: to do Cashier
Educational Background
Name of School:shunde polytechnic
Highest Degree:Associate
Date of Graduation:20xx-01-01
Name of Major 1:accountingName of Major 2:
Education experience:Start dateEnd dateEducation organizationMajorsCertificateCertificate No
20xx-0320xx-01shunde
Language Ability
Foreign Language:EnglishLevel:good
Language ability:Have a good command of both spoken and written English
Chinese level:excellentCantonese Level:perfect
Relevant skills and abilities
I have strong organizational ability, good resource analysis, and full use of all resources, there is a strong independence, strong analytical skills, able to adapt to the fast-paced, with strong experience and practical ability, able to workindependently.
Self-recommendation letter
I am cheerful and lively, like to make friends, and good at communicating with others, friends, have good interpersonal skills
Seriously study and work, careful, pragmatic, responsible, motivated, and more patience in dealing with people.
留学学生简历模板范文 第二篇
basic information
name：xxx
height: 157cm
university one is graduated from jiangsu normal university:
professional category: finance and economics
contact telephone number:
gender: female
weight: 47kg
graduation year: 20xx
specialty: electronic commerce
address: xuzhou xx road no. xx
e-mail: age: 23
marital status: single
highest level of education: college
work experience: graduates
job search intention job: civilian class (assistant / secretary / administrative assistant)
education experience
in 20xx -20xx year studying in xuzhou normal university
electronic commerce professional work experience no
internship experience
had the mobile phone sales, drinks promotions, campus agent and various forms of network of part-time. accumulated certain experience, enhance personal communication.
training experience
skilled operation computer office software
self assessment
strong learning ability, good attitude adjustment. honest, positive enterprising spirit and the team cooperation spirit, has the good communication skills, adaptable, eat bitter and difficult challenge. optimistic and cheerful personality, interests, hobbies of dance and movement, friendly, has the certain organization management ability. to maintain the best condition in the work.
英文版留学生简历范文
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CONTACT INFORMATION
Name
Address
City, State, Zip
Telephone
Cell Phone
Email
SUMMARY STATEMENT (Optional)
Include a brief list of the highlights of your candidacy.
EDUCATION
List your academic background, including undergraduate and graduate institutions attended.
Graduate Institution, City, State
Degree, Major
Date of Graduation
Dissertation
Graduate Institution, City, StateDegree, MajorDate of GraduationThesis Undergraduate Institution, City, State Degree, MajorDate of Graduation EMPLOYMENT HISTORYList in chronological order, include position details and dates.
POSTDOCTORAL TRAINING
List your postdoctoral experiences, if applicable.
FELLOWSHIPS
List internships and fellowships, including organization, title and dates.
LICENSES / CERTIFICATION
List type of license, certification or accreditation and date received.
PUBLICATIONS / BOOKS
PROFESSIONAL AFFILIATIONS
SKILLS / INTERESTS
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打算申请澳洲留学，那么必须要留意一下文书的书写。一篇文书的好坏对于申请澳洲留学的成功与否影响较大。一篇优秀的文书能充分的展示学生的才能，给人留下深刻的印象。那么究竟该怎么做才能写出一篇出彩的文章？其实，申请澳洲留学的文书在内容上还得讲究真实、加上一些书写技巧上的运用，一篇出挑的文书便会呼之欲出。
>在书写留学文书的时候，可以参考大量的文书范文，从中可以得到一些借鉴和启示。
一篇规范的澳洲留学申请文书主要包含三个方面的内容简历、个人陈述、小文章。简历是最基本的，你的学习经历、生活经历都是通过简历体现出来的。简历的制作上要求简洁、明了，最主要的是能体现学生的学业水平和活动专长。过于花哨的简历反而会显得格格不入，特别是当你的经历平淡无奇时，过多的粉饰显得简历不伦不类。至于个人陈述和小文章，你可以在此尽情的发挥自己的文学才华、抒发自己的理想抱负，这里就好比是一个大舞台，演员们在舞台上各尽其能尽情地表现自己、充分展示的自己的才艺，目的只为了能吸引台下观众的注意。
>在文书在书写上没有过多的框架加以限制，每篇文书都是每个学生个性的展示，但在展示个性的同时，不要忘记了文书的最终目的是为了引评审官的注意。
一篇真情流露、外加书写技巧应用得当的文书才能在最大程度上吸引大家的目光。评价一篇文书的好坏的唯一标准是能够引起评审管的共鸣，获得申请澳洲留学的“通行证”。
>书写文书的过程好比一个广告制作的过程，区别在于所推销的产品比较特别，所要推销的产品为学生自己。
一则成功的广告必定是吸人眼球的、能把产品的卖点展现的淋漓尽致的，最终把产品成功推销出去。一篇成功的文书所要达到的目的也是如此，把学生成功的包装、然后推销出去。为了能达到这个目的，在文书的内容编排上务必要条理清晰、思想明确、印象深刻。在创作文书之前，把将要展现在文书里的内容加以合理的规整、梳理一下主次顺序，使最后出来的文书能有一个行云流水、娓娓道来的效果。
>在文书的内容，一定要抓住“我”这个主旨，把自己的特点、个性充分的展现出来才是最重要的，其他的一些内容都是围绕着这个主旨进行，起到托衬的作用。
在描述个人经历的时候，对于如何选取事例也颇有讲究，合理的事例选择能使评审官们清楚的了解到你特有的品质、特性和生活的一些阅历。一篇优秀的文书能使你的学习抱负、职场规划、人生理想跃然呈现。书写文书时学生们可自由发挥、应用不同的书写技巧，但是要始终记住一点，文书的目的就是要把最优秀的你清晰的表达出来，展示自身独特的魅力。
在不能与评审官面对面交流的时候，文书起到了很好的桥梁作用。文书就像另外一个自己，在评审官面前尽情地展示着自身的学术能力、生活的经历、个性理想和对于未来的规划。为了能早日实现澳洲留学的梦想，开始认真、仔细地书写一篇文书吧。
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WORK EXPERIENCE
1987 to Present
Human Service Relief Worker:Temporary Resources,Columbus,IN
Work as a temporary substitute in a variety of human service programs including specializing clients in hospital,direct care of developmentally delayed clients,counseling and supervising adolescents in group homes and substitute teaching at institutions such as the Stafford School for the Deaf.
1984 to 1986
Residential Manager:Allied Group Homes,Columbus,IN
Worked in several residential programs for all levels of development delayed skills in daily living,cooking,hygiene,and community emotional support to with clients behavioral programs.
1982 to 1983
Residential Counselor:Harrison House,Mooresville,IN
Staffed community residence for five developmentally delayed behavioral activities of daily living skills directed toward independent living and community integration.
1981 to 1982
Nurses Aide:Center Street Nursing Home,Franklin,IN
1980
Mental Health Assistant:Bethany School,Bethany,IN
1979
Employment Counselor:Job Plus,Franklin,IN
Interviewed and counseled clients for the purpose of placement in jobs or training referrals for employment or training programs.
1978 Social Worker:State of Indiana-Division of Child Welfare
1972 to 1977 Social Worker:State of Indiana
EDUCATION
1975 to Present Franklin College
Graduate-level courses in psychology,education,and counseling
1971 Bachelor of Arts in Social Science
Job descriptions are clear and to the point.
Use of bold type calls attention to key information.
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RESPONSIBILITIES & ACHIEVEMENTS:
Event Team Manager of Innovation Society
Responsible for organizing the Society\'s 20_-20_ social programme ; managed team to meet strict deadline and goals,managed events with in budget and preparatioin,recruited membership through Fresher\'s Fair,liaise with Students Union and departments across the college.
Volunteer of the YOUNG VOLUNTEER in Guangzhou,
Organised to visit the children in orphanage who has speaking difficulties and mental handicap and soci activities with elderly and people who have Hansen\'s disease and moving difficulties;responsible for planning routes,appointment booking,scheduling activities.
SKILLS
Technical Skills
My degree course is both technically demanding and rewarding,involving high levels of training in numeracy computing and engineering skills. My third year project, Flowsheeting,was to design a chemical plant to meet specific requirements,which involved considerations of a whole range of issues,such as separation processes economic potential and environmental considerations .I have dealt with huge quantity of data and have managed to turn them into meaningful information in the project. The project also provides me a considerable experience of using professional software to solve problems.
Comunication Skills:
Through all academic projects, I have developed strong communication skills and enjoyed working with people with perse backgrounds. In additon,I am a good listener in a team and I am able to coordinate all the arguments to produce constructive decision. In my spare time, I have taken a part-time job in the student union shop in Imperial College London and my interpersonal skills are further improved.
Organisational Skills
Currently as a fourth year undergraduate student, I have a demanding schedule of elective lectures coursework ,job hunting and part-time job. Under such tremendous pressure, I am well-organized and manage to excel in all the different tasks. In addition, I love travelling in Europe and all the previous trip were planned properly by myself.
Information Technology
I am a frequent user of two operation systems,Microsoft Windows and Mac OS. During my academic years, I have been extensively trained to perform technical modeling and data analysis with professional softwares such as Maple, Matlab and Aspen. Moreover , I am very familiar with the commercial software package Microsoft Office and I am proficient in using the advanced model drawing software , Solid Works.
Language Skills
I am fluent in English and I am a native speaker of Chinese, including Mandarin,Cantonese and Taiwanese. In addition, I have mastered junior-level Japanese in both conversation as well as writing, and I am currently taking courses to improve it.
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1. 所有的学科的简历都会包含的内容有两部分：
1)个人信息(包括自己的姓名，性别，出生年月，电话，邮箱，及店址)
2)教育背景(起止时间，院校，学院，专业，均分(若专业课均分较高或者排名较高，可以把专业课均分跟排名写上)
如：Shandong ** University, China 09/20_–06/20_
School of Literature and Journalism
BA in Chinese Language and Literature
Current GPA: 82%
2.雅思(如果申校前能考出来，那就写在简历里，若无，则可以不写)
3.学术活动(大创项目，文科的学术包括学术性的论文，毕业论文，理工科的包括实验，课设，及毕设，学术竞赛)
如：03/20_--08/20_ Design and Implementation of True Random Number Generators on FPGAs
Inpidual project, Supervisor: Dr. Khaled Benkrid
Used ring oscillators and Block RAM Collision to implement TRNGs on real hardware (Xilinx ISE and Digilent Basys2 board);
Used NIST SP800-22 to promote all statistical tests of randomness
4.课外活动 (班级：有无担任班委，社团，学生会，志愿者等活动)
如：10/20_-11/20_ BJTU ERP Virtual Enterprise Competition
Position: CEO
Duties: applied ERP system to run a virtual enterprise and made profits by trade
Achievements: ranked 8 among over 400 competitors
5.工作或实习经历(如果是已经工作了的学生，建议开具与申请专业相关的工作证明，如果是在读的学生，如果有时间真正去实习一下，就真的去实习一下，如果没有时间，可以开一到两份证明，跟申请专业相关的实习)
如：06/20_ –07/20_ The Bank of East Asia (Beijing Branch)
Intern in Corporate Banking Department
* Wrote the reports about the clients\' company
* Met clients with director
* Inspected the invoices of the clients\' company
* Summarized information of the listed companies
6.发表的文章(这个不强求，有的话就可以提供上，没有的话可以不写，记得写上文章名称，发表的刊物的名称，期刊号等)
如：名字. (20_) \'Is Contemporary China a Modern Society?\' (in Chinese), Chinese & Foreign Entrepreneurs (ISSN 1000-8772) (5) : 243-244
7.荣誉奖项 (包括奖学金，竞赛，优秀班干等)
8.个人评价(简要地说明一下自己的能力，即整体素质，包括语言能力，计算机水平，动手能力，获奖情况等。)
如：Skills
Language: Conversational fluency in English
Computer: Excellent Word, MS Excel, PowerPoint
>英国留学申请简历应该怎么写?以上就是详细的介绍。英国一直都是中国留学生留学选择最热门的国家，对于签证、院校、专业、就业前景、费用等问题也是留学生非常关心的问题，在相关资讯中会为留学生逐一介绍，希望同学们持续关注，有相关问题也可以咨询IDP留学专家，在这里衷心的祝愿留学生顺利出国深造，学有所成。
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Male
Wedlock: Single Nation: Han
Residence: Hunan-Changde Age: 25
Location: Guangdong-Shenzhen Height: 173cm
JOB OBJECTIVE
Sales & Marketing
PROFESSIONAL EXPERIENCE
China Galaxy Securities
Intern in the Dept. of Investment BankingBeijing
•The Top Security Company in China
•The Only Undergraduate Student Among 15 Interns
•Assist in Market Analysis of Bank of China\'s IPO Project and Cover the Up-to-date Information of 64 Companies
•Inverstigate the domestic bond market,and translate the bond insurance proposal for Asian Development Bank
•Attain the Knowledge of Banking,Information Searching Ability,and Cooperation Skills
CCTV-4 Happy China Program20_,07-20_,10
Operation AssiatantBeijing
•Selected Potential Foreign Candidate Actors on Campus
•Participated in the Program as a Guest Actress
•Gained the Interpersonal Skills especially with Western People
New Thinking Spoken English Training Center20_,07-20_,08
Spoken English Teacher www.
•Created a Unique Teaching Method that Incorporates with Dancing,Music and Acting
•Awarded an Excellent Teaching Prize
•Got the Capability as a Supervisor and the Patient Heart to Others
EDUCATION
Beijing Language and Culture Univ., Dept. of FinanceGPA:
Bachelor of Science in Finance,Expeced July 20_Teaching Language:EnglishBeijing
Wushan High SchoolRank:7/12820_-20_
President of the School Student CouncilChongqing
HONORS
Beijing Language and Culture Scholarship (awarded to the top **%)
Scholarship on Maths Subject (awarded to only ** among **students)
Scholarship on Excellent Contribution to Student Affairs (awarded to the top **%)
Excellent Student Leader (only **student can get this honor)
EXGLISH & IT SKILLS
Test for English Major Band 4 (TEM 4)Excellent
College English Test Band 6 (CET 6)Pass
Financial English Certificate Test (FECT)Level A
ETS-TOPE,Reading and Speaking Section (TOPE) The Highest Level Master the Use of MS Word,Excel,PowerPoint and MS Project
INTEREST
Psychology, Pedagogic, Music, Dancing, Literature
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英国留学申请简历应该怎么写？这份简历说明书教你写出完美简历
近期正是很多学生申请出国留学的时间，不少学生都在积极的准备着，在众多的申请材料中，简历是非常重要的材料，简历也就是常说的PS，这非常的重要，写好一份简历对于你成功申请非常有帮助。
去英国留学简历（PS）应该怎么写？掌握这4点手把手写出完美文书
申请英国留学，除了学校要求的成绩要满足之外，还有一个重要的地方就是学生需要准备相应的申请材料，在众多的申请材料中，个人简历，也就是PS是非常重要的一个材料，如何才能写好个人简历是一门大学问，很多学生不得要点
英国留学怎么写一份完美文书？这几个要点可千万别忽视
最近是去英国留学的申请时间，不少学生忙里忙外，准备着各样的文书，那么对于学生来说，英国留学怎么写一份完美文书?应该从哪些方面入手?又应该怎么写?
留学申请文书很重要，留学专家帮你把把关
很多留学生对于书写留学申请文书一直都无从着手，不知道该怎么写才是最好的，英国留学的情况也一样。其实只要申请人明白申请文书是给谁看到，主要的目的是什么，就可以较为清楚地了解如何写申请文书了。
快速获得强有力的美国留学推荐信 这五招你必须学会
如果您不能够确保您的推荐人为您写的推荐信是“强有力”的、有针对性的，那么你尽了最大努力得到的推荐信在申请过程中的效果很可能不尽如人意。那么，应该怎样写出一份含金量高、而又具有针对性的推荐性呢。
新西兰留学推荐信怎么写？按照这四个步骤来错不了
那么新西兰留学推荐信怎么写才能得到学校的青睐呢?针对大家的这一系列疑问，为了各位学生都能进入心仪名校学习，接下来就对20_新西兰留学推荐信怎么写及其具体步骤进行全面的分析说明，快来一起看看吧!
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*** HUANG
Apt. 166, 88 Wuyi Road Changsha, Hunan, . China 410007
WORK EXPERIENCE
19**.3-present Materials Engineer
Hunan Human Resource, Changsha, China.
Direct and conduct studies on forming and thermal treatment of mentals. Al-based alloys and metallic materials and on the properties and characterization of materials.
Co-ordinate production testing and control of metal refining and foundry operations.
Inspecting and testing the quality of materials products for exporting & importing.
Supervise technical staff and manage materials-related projects/contracts.
19**. Metallurgical Engineer
Changsha Machine Tools Foundry Plant, Changsha, China
Co-ordingate production testing and control of metal smelting, molding, forming.
Heat treatment processing of dual-metal band saw imported from Germany. Materials selection and test, welding.
EDUCATION
19**.8-19**.8 National University of Science & Defense Technology, Changsha, China. B. Eng. in Metallurgical Engineering
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Q. 有没有xxx专业的留学文书？
A. 很多同学希望在礼包里面找到跟自己的专业一样的留学文书范文，这样的心情可以理解。但是事实上，留学文书范文的最重要的作用首先是让你了解好的留学文书大概长什么样，再者是启发你的写作思路。其实专业相关或者不相关并不会影响留学文书范文的参考价值。即便某一两篇范文的专业和你的一样，也建议大家谨慎模仿，因为这个留学文书大礼包的分享范围非常广。总之，建议大家参考写作思路，但是千万不要抄袭素材和内容。
Q. 还有没有更多的留学文书个人陈述范文？20篇不够
A. 我选的这20篇个人陈述是写作风格和结构非常清晰且有代表性的文章。关于留学文书的不同排篇布局的逻辑我在这篇回答中说得比较详细，相信有一定的参考价值。
我一直以来觉得范文这种东西在精而不在多，给你100篇的范文估计有98篇在吃灰。
Q. 申请用的resume和cv有区别吗？留学文书范文包里都有吗？
A. 简单的回答是，申请中的这两种简历可以不做太细致的区分（申请MBA项目的除外），按照范文包中的模版去制作自己的简历即可。范文包中有在校学生和工作人士的简历范本，大家对照自己的经历去选择和参考即可。
Q. 工作推荐信和学术推荐信有什么区别？
A. 留学文书范文包里面有两种类型的推荐信范文，一种是雇主写的，一种是老师写的。前者称之为工作推荐信，后者是学术推荐信。申请中大多数情况下是至少要有一封学术推荐信，有的时候会要求2-3封学术推荐信。也有个别项目会要求有工作经历的申请人提供来自雇主的推荐信。大家根据自己申请项目的具体要求选择不同类型的推荐信范文进行参考即可。当然，如果你的推荐人英语很好，完全不需要你提供初稿的话，你就不需要学习怎么写推荐信了，hhhh.
Q. 本科也可以参考留学文书大礼包吗？
A. 礼包里面有一篇本科的文书。本科的留学文书个性差异非常大，而这种个性化的呈现是本科申请的关键，也因此使得范文的参考价值变得弱了一些，这一点和硕博的申请是很不一样的。本科的留学文书范文出版得也非常多，我建议本科申请的同学可以买几本范文集找找思路。
Q.如何取得留学文书范文大礼包？
A. 请私戳鸟姐
Q. 留学文书大礼包适用于所有地区的申请吗？
A. 是的，只要是英文项目的申请，这些留学文书范文都有很大的参考价值。
文书范文领取方式：
留学学生简历模板范文 第十二篇
Personal Information:
Name:
Date of Birth:July 12, 1971 Birth Place: Beijing
Sex: Male Marital Status: Unmarried
Telephone:
E-mail:http:
Work Experience:
Nov. 1998- present CCIDE Inc, as a director of software development and web publishing .Organized and attended trade shows (Comdex 99) .
Summer of 1997BIT Company as a technician ,designed various web sites . Designed and maintained the web site of our pision independently from s electing suitable materials, content editing to designing web page by FrontPage, Photoshop and Java as well ;
Education:
1991 - August 1996 Automation, Tsinghua University, .
Achievements & Activities:
President and Founder of the Costumer Committee
Established the organization as a member of BIT
President of Communications for the Marketing Association
Representative in the Student Association
Computer Abilities:
Skilled in use of MS Frontpage, Win 95/NT, Sun, JavaBeans, HTML, CGI, JavaScript, Perl, Visual Interdev, Distributed Objects, CORBA, C, C++, Project 98, Office 97, Rational RequisitePro, Process, Pascal, PL/I and SQL software
English Skills:
Have a good command of both spoken and written English .Past CET-6, TOEFL: 623; GRE: 2213
Others:
Aggressive, independent and be able to work under a dynamic environment. Have coordination skills, teamwork spirit. Studious nature and dedication are my greatest strengths.
留学学生简历模板范文 第十三篇
一、整洁的格式和排版：字体不需要花哨，注意标题和分段；
二、自然的顺序：无论是将个人工作经历还是受教育经历放在前面都是可以的，不管采用哪种方式，都应当清晰明了，一目了然，不要在时间上一会儿顺叙一会儿倒叙；
三、正确流畅的拼写：不要让法语简历看上去就是一份从英文或中文生搬硬造翻译过去的一样，不要在大小写、特有名词拼写上犯低级错误；
四、积极的形象：简历中需要突出个人的强项，也不需要标出曾经的考试失败、离职等消息，但必须注意，不要在简历中提供虚假信息。
那么，一份简历的常规内容有哪些呢？很简单，身份信息+教育背景+职业经历+语言和计算机能力+其他活动和个人爱好等。内容在一页A4纸内就可以了。如果是通过Pastel系统申请，要注意信息填写完整清楚，提交后不能更改。
留学学生简历模板范文 第十四篇
简历中列举的经历往往和个人陈述、推荐信中的内容有重合，那么在时间、事件上一定要所有材料保持一致，保证文书内容的统一性。否则出现不一致甚至自相矛盾，会是非常严重的问题。
要去美国留学如何写个人简历
南京留学专家表示，在准备留学申请材料时，作为对外联系的主要文件之一的简历(Resume)的质量高低将直接影响申请者的成功率，为了能让对方清晰地了解申请者，简历在写作方面应力求真实、全面、简洁、明了。
留学申请者的个人简历应包括以下这几个方面的内容：
1.姓名。力求与各种学历证明的姓名相同，如有更改姓名的情况，务必在公证时予以声明，并附上公证书。
2.性别。
3.出生年月日及地点。力求与各类学历证明的出生年月日一致，出生地点写明国别和省份。
4.国籍。
5.婚否。
6.现在工作单位及详细通信地址。
7.个人教育背景。包括大学、硕士阶段的在读时间，所在大学的名称、专业和所获学位，参加工作后的受教育经历，主要指脱产接受专门的进修、培训或学习。
8.个人从事专业的经历。填写专业经历应力求抓住重点，突出研究方向。担任教学工作的可列出主讲、助讲的课程名称，担任研究工作的可列出参加各个研究项目的课题名称。
9.个人的着作、论文或研究成果要分门别类列出，并一定要与个人专业经历相一致。所列着作要注明名 称，出版年月，出版单位。所列论文要注明论文题目，刊载杂志或期刊名称、期号、语种。对于在学术会议上发表的文章还要注明学术会议的名称、召开时间和地点 等。如果其中有被外国学者评论过的，最好附上刊载评论文章的杂志名称及时间。
10.外语水平。注明参加TOEFL、GRE等考试的时间、地点及成绩。若申请者掌握多门外语，则要一一注明语种并说明熟练程度。
11.参加何种学术团体，得到何种荣誉。学术团体一般应是省、市或行业一级以下的专业学术团体，在学术团体中所担任职务可加以注明。荣誉主要是指在专业、技术研究方面获得的奖励和荣誉，并要注明获奖名称，颁奖时间和颁奖单位。
12.拟申请的大学和导师的姓名。可根据申请者查询的资料予以注明，并要注意按照每个单位、每位导师一份简历的原则，即在同一份自传中不必注明全部想要联系的单位和导师。
13.拟进行的研究方向和希望从事研究的题目。国外院校的专业面一般较宽，要根据国外情况，力求专业面与其一致。研究课题可根据自己的研究兴趣和需要，同时也要尽量考虑对方的条件。
在简历的书写过程中申请者还应注意必须尽力保证字迹的工整、清楚，最好用打字机打印。总之，一份成功简历的秘诀在于：既不要言过其实，又必须充分反映自己的实际水平。 相关链接：留学简历中如何处理自己的弱项？
在留学简历中，申请者可以向录取委员会的评委们提供自己更全面的信息，帮助评委们了解自己过去的重要经历和所取得的骄人业绩。要想向评委们提供有分量的信 息，申请者首先不能急躁，而是要静下心来，花上一段时间，将自己的人生经历像电影一样在脑海里过一遍，认真思考一下问题并把相关的信息写在纸上，然后再进 行删减和整理。另外，我们在写简历的时候有一个原则，那就是在简历中尽量不体现申请者的弱项，如果申请者的有些
经历不得不写进简历，也要采取一种积极的态 度把它写出来。总之，在写简历时，切记不要突出显示申请者的不足。
在这里，我结合具体的事例加以分析，希望同学们能从中受益。
问题一：工作经验丰富，事业成功，但是由于某种原因没有拿到本科学位，希望申请MBA，在简历中应如何处理这段教育背景？
国外的教育制度和我国不同，他们更看重的是学位，有了本科学位才能申请硕士学位。如果申请者只拿到了本科的毕业证书而没有学位证书，写简历时尤其要重视前 面提到的原则，即不突出显示申请者的不足。这样的申请者在简历中应该重点写他的工作经历及所取得的优异成绩。把这部分设成简历的第一部分，放在简历的最上 面，使评委们首先阅读的是他的强项。教育这部分放在简历的后面，简单写一下毕业的学校就可以了，没有必要再解释为什么没有拿到学位，解释可以放在PS或 Essay中去写。
问题二：专科毕业，但是通过夜大专升本已经拿到本科学位，在简历中是否需要注明？申请国外大学硕士学位虽然要求申请者必须拥有本科学位，但是对申请者是通过何种方式拿到的学位没有做具体要求。因此，申请者在简历中只要写明是本科学位就可以，没有必要对此进行解释。
问题三：核心课程GPA很高，但是由于不喜欢学政治等课程导致整体GPA不高，应该如何处理？
国外教授录取研究生，主要是考核申请者的学习能力、科研能力，他们对中国的政治等辅修课并不感兴趣。因此，你只要在简历中注明核心课程的GPA(CoreCoursesGPA)成绩就可以了。
问题四：工作经历不连续，有断档，应如何处理？
很多人在自己的人生经历中，会有一些断档(GAP)。如果这些断档是正面的，积极的，则可以把这段经历写进简历。例如：公司派你进修。
问题五：刚毕业的本科生应如何写简历？
刚刚毕业或即将毕业的本科生，他们面对的竞争对手中有一部分是工作经历丰富的申请者，因此他们应该重点强调自己在校期间的GPA成绩和所受到的专业培训。 如果申请者就读的学校是名牌大学，同样可以突出学校。这样的申请者应该把教育背景放在简历的前面来写。再有，这类申请者可以把在校期间的助研、助教经历以 及在业余时间从事的一些工作写在简历里作为工作经历。
Fuzhao Zhou
274852382434023
EDUCATIONYangtze UniversityJingzhou, Hubei Province
Bachelor in Accounting with DistinctionJune 20_
GMAT: Quantitative: 800/800 (94%); Verbal: 750/800(99%); Writing:
(84%)
TOEFL ，91 points.
Required Coursework: Microeconomics, Marketing, Principles of Accounting,
FOXPRO Basic and applied, Production Operations Management,
Management Accounting, Cost Accounting ,Financial Management,
Advanced Financial Accounting ,State tax, Economic Law ,Logistics.
Required course
HONORS AND AWARDS
• xxxYangtze University million, a 100 Starsxxx activities as xxxlearning-Star.xxx ,In 20_.
• Yangtze University, colonel, xxxMiyoshi learning modelxxx title, in 20_.
• National English Contest for College Students Third prize,in 20_.
• Sophomore year Ranked comprehensive evaluation, School of Management was
ranked first among 2400 students, in 20_.
• Participation in Hubei eighth xxxChallenge Cupxxx, xxxuniversity student
extracurricular work competition, and won the Silver Award, in 20_.
• Chinese Ministry of Education, National Scholarship, in 20_.
• Yangtze University class two scholarship,in 20_.
RESEARCH EXPERIENCES AND PUBLICATIONS
Publications:
International Comparison Study of Petroleum Tax System Structure. Published on Juristic Case Research, 3rd Volume (Highly-rated Core Journal in China), , first author.
Research projects:
• Participated in the xxxNational Students\' Innovative Entrepreneurship Training
Programxxx, as the project leader. in 20_.
• Participated in the Yangtze University, xxxCollege Students\' Innovative
Entrepreneurship Training Programxxx, as the project leader .in 20_.
•Participated in the University-level courses Project in 20_, helped
professors Chengbiao Li in compiling and editing a major textbook of
xxxOperations Researchxxx. Which has been published by Tsinghua University
Press Publication.
EXTRACURRICULAR EXPERIENCE
• Participation in the organization of xxxYangtze University, the first academic
report - Management College of Sessionxxx and served as presiding.
• Participation in the organization of xxxYangtze University, university pulpitxxx and
served as presiding.
• Participated in the organization of Yangtze University School of Management
xxxThanksgiving Festival Galaxxx and xxxThanksgiving charityxxx and other activities,
all proceeds donated money xxxJingzhou nine stores Primary xxx.
WORKChina National Petroleum Corporation pipeline construction project managerBeijing, China
EXPERIENCESummer Intern,Summer 20_
• Auditting of Original certificate.
• Fill accounting documents and audi
• Binding of accounting files and custody
• Financial statements and tax returns preparation and reporting
• Subsidiary ledgers, general ledger registration and Reconciliation
CNPC Baoji Petroleum Machinery Co., City, Shaanxi Province
Winter Intern,Winter 20_
• Cash registers, tax receipts of open data.
• reimbursement process management and enterprise-related billing
operations.
InternshipSuizhou ICBCSuizhou, Hubei Province
Summer Intern,Summer 20_
• Cash registers, tax receipts of open data..
•reimbursement process management and enterprise-related billing operations.
Suizhou first social welfareSuizhou, Hubei Province
VolunteerWinter 20_
• Help the elderly cleaning, laundry.
• play games with older people and ’Union of School of Management,Deputy MinisterYangtze University
&• responsible for the Learning of Science and Technology, organize some
ACTIVITIESmeaningful extracurricular activities for students with other members of the
Students’ Union like the Learning Competition and Lectures etc.
会计11003班, 学习委员长江大学管理学院
LANGUAGEChinese: native speaker; Excellent in English reading and listening, well in
written and spoken.
SKILLSMaster user of Microsoft Office software such as Excel,Word and PowerPoint.
Master user of VFP.
INTERESTSSwimming, Singing ,Traveling, and Cooking.
OTHERSStrongly capable of organizing and planning activities, excellent
communicational skills. Academic achievers, there is spare capacity, there is a
strong sense of innovation and independent thinking ability to solve problems.
周福兆
274852382湖北省荆州市南环路121号长江大学东校区管理学院 434023 教育
长江大学湖北荆州会计学士20_年6月GMAT: Quantitative: 800/800 (94%); Verbal: 750/800(99%); Writing:
(84%)
TOEFL ，91 points.
必修课程: 微观经济学,市场营销学,会计学原理, FOXPRO基础及应用,生产
运作管理, 管理会计学,成本会计学,财务管理学,物流学,国家
税收,经济法,高级财务会计学。
必修课
荣誉和奖励
• 20_年，“长江大学万人创百星”活动，评为“学习明星”。
• 20_年，荣获长江大学校级“三好学习标兵”称号。
• 20_年，全国大学生英语竞赛三等奖。
• 20_年，大二学年综合测评中排名，管理学院2400学生，排名第一。
• 20_年，参加了湖北省第八届“挑战杯””大学生课外学术科技作品竞赛，
获得银奖。
• 20_年，荣获中国教育部国家奖学金
• 20_年，大学一年级的综合测评中全班排名第一。
• 20_年，荣获长江大学二等奖学金。
研究经验与论文发表
论文发表:
研究项目:
• 在20_年，参加“全国大学生创新创业训练计划”，作为项目负责人。
• 在20_年，参加了长江大学“大学生创新创业训练计划”项目，担任项
目负责人。
运筹学>>，这本书已经由清华大学出版社公开出版发行。
课外经验
• 参与组织举办“长江大学首届学术论文报告会——管理学院分会场会
议”，并担任主持工作。
• 参与组织举办长江大学“大学生讲坛” 并担任主持工作。
• 参与组织长江大学管理学院“感恩文化节晚会”以及“感恩义卖”等活
动，将所得全部的款项捐给湖北荆州九店小学。
工作中国石油天然气股份有限公司管道建设项目经理部中国 北京 经验夏季实习生,20_ 年夏季
• 原始凭证的审核。
• 记账凭证的填写及审核。
• 会计档案的装订及保管。
• 明细账、总账的登记及对账。
• 财务报表及纳税申报表的编制与申报。
宝鸡石油机械厂陕西 宝鸡
冬季实习生,20_年冬季
•现金出纳、xxx的开据
•实习生报销的流程管理以及企业相关帐务的操作
随州工商银行湖北 随州
夏季实习生,20_年夏季
• 办理个人住房贷款，帮助银行职员抄写合同。
• 营销管理岗位，提供产品专业咨询，解决客户问题，维护客户关系。
随州市第一社会福利院湖北 随州
志愿者20_年冬季
• 帮助老年人打扫，洗衣服
• 和老年人做游戏、聊天
领导管理学院,副部长长江大学
&• 负责科学技术的学习工作，我与学生会的其他成员一起工作，为学生组
织一些有意义的课外活动，比如学习竞赛和学术讲座等。
会计11003班, 学习委员长江大学管理学院
语言汉语为母语; 熟练英语的听、说、读、写。
技能熟练使用Microsoft Office软件如Excel和PowerPoint. 熟练使用VFP. 兴趣游泳, 唱歌 ,旅游, 烹饪.
其它很强的组织和策划活动的能力，优秀的沟通技巧。品学兼优、学有余力，
有较强的创新意识和独立思考问题解决问题的能力。
怎样写好美国留学个人简历
留学学生简历模板范文 第十五篇
education 200x - 200x harvard business school boston, ma candidate for master in business administration degree, june 20_. member of small business & entrepreneurship club and hbs volunteers. selected by faculty to tutor students. 199x - 199x another university washington, dc masters of science degree, magna cum laude, in computer science. 198x - 199x another university durham, nc bachelor of science degree in computer science and mathematics. experience 199x - 200x high tech company san francisco, ca product marketing associate (what have you done)researched, designed, and proposed marketing program to target emerging distribution channel for local area networking and database products. (result)surveyed customers, potential distributors, and industry analysts to determine key success factors.? 199x - 199x investment bank new york, ny financial analyst (what have you done)developed valuation analyses, performed due diligence, prepared offering memoranda, and analyzed strategic issues for companies in various industries. (result )represent
本文档由028GTXX.CN范文网提供，海量范文请访问 https://www.028gtxx.cn
