范文网 028GTXX.CN
[bookmark: _Toc1]英语作文写信范文6句29篇
来源：网络  作者：雾花翩跹  更新时间：2026-07-13
英语作文写信范文6句 第一篇英文信落款在信的右下角用best regard，若是一般信件，通常在与正文隔一行，，然后写Best wishes或 Best regards，再空一行写英文信。商业信则通常是用 Sincerely 或 Yours...
英语作文写信范文6句 第一篇
英文信落款在信的右下角用best regard，若是一般信件，通常在与正文隔一行，，然后写Best wishes或 Best regards，再空一行写英文信。商业信则通常是用 Sincerely 或 Yours sincerely。
英文信落款的结束语在正文下面的一、二行处，从信纸的中间偏右处开始，第一个词开头要大写，句末用逗号。不同的对象，结束语的写法也不同。
一封信写完了，突然又想起遗漏的事情，这时用.表示，再写上遗漏的话即可，要长话短说。通常在信末签名下面几行的左方，应于正文齐头。
注意：在正式的信函中，避免使用附言。
扩展资料：
写信人对收信人的称呼用语位置在信内地址下方一、二行的地方，从该行的顶格写起，在称呼后面一般用逗号（英国式），也可以用冒号（美国式）。
(1)写给亲人、亲戚和关系密切的朋友时，用Dear或My dear再加上表示亲属关系的称呼或直称其名（这里指名字，不是姓氏）。例如：My dear father,Dear Tom等。
(2)写给公务上的信函用Dear Madam,Dear Sir或Gentleman(Gentlemen)。注意：Dear纯属公务上往来的客气形式。Gentlemen总是以复数形式出现，前不加Dear，是Dear Sir的复数形式。
(3)写给收信人的信，也可用头衔、职位、职称、学位等再加姓氏或姓氏和名字。例如：Dear Prof. Tim Scales, Dear Smith。
参考资料来源：百度百科-英文书信
英语作文写信范文6句 第二篇
Dear Tony
I‘m li hua you invite me to read to the 4 great park. I am really excited, but there are some things I don’t know. I want to ask you some questions.
When shall we go to the park in the morning or in the afternoon if you can I want to go to park or 8 oclock because of in the morning the else is fresh And the waiter is so cool,Do you want to enjoy with after friends I think it interesting like the play together after that on the long. I‘d like to have a picnic with your what about you.
I look forward to your early reply.
Yours sincerely
Li hua
英语作文写信范文6句 第三篇
Dear friends,
Im awfully sorry to hear that a horrible and severe earthquake unexpectedly hit your hometown. Faced with such a rarely-seen disaster, you remain so calm and strong-willed that we are all moved to tears. A friend in need is a friend indeed. Thinking about your present situation, we can not wait a minute to make every bit of our effort to help you. I, as the chairman of student union, on behalf of all my schoolmates, express our most sincere pity and care for you. Besides, we make a donation of 120 thousand yuan to you, expecting that it can help you go through the difficulty. A better hometown can be rebuilt. Therefore, never give up whatever happens. Remember we wont be far away when you need any help!
Yours Sincerely,
Li Hua
英语作文写信范文6句 第四篇
21 June 20_
Dear Mary,
Thanks for your last letter. Im so glad that you have been able (at last! ) to arrange a holiday in Australia. As I fear I wont be able to meet you at the airport when you arrive, nor will I be able to be home until later in the afternoon, so here are some instructions and suggestions.
There is a bus from the airport to the city. It is much cheaper than a cab. Take the bus to the city and ask to get off at Town Hall railway station.
To get to my place in the eastern suburbs you have three options. You can either take a cab, a bus or the train. I suggest you take the train, since the airport bus will leave you right at the station. Get off at Cliff Station. From there you can either walk to my place (about ten minutes) or take a taxi. Probably you should take a taxi as you will have luggage.
英语作文写信范文6句 第五篇
is it going?最近怎么样?
am glad to receive your letter.很高兴收到你的来信。
am looking forward to receiving your letter.我期待着你的来信。
you in advance.提前谢谢你。
wirte to me as soon as possible.请尽快回信
luck |Best wishes.祝你好运
7.对…有害do harm to/be harmful to/be detrimental to
8.对…观点因人而异Views on…vary from person to person
9.把时间和精力放在…上focus time and energy on…
10.缓解压力/减轻负担relievestress/ burden
英语作文写信范文6句 第六篇
Dear Laura，
Hearing this news，I am also very happy for you. I know you are very satisfied with that village，and the environment is really good. The traffic is so convenient that you can save a lot of time. It isnear the school for children. I think it very good to live there.
We will attend your party on time.
Yours，
Lynn
英语作文写信范文6句 第七篇
20 June 20_
Dear Mr. Seaton，
Thank you very much for taking me with you on that splendid outing to London. It was the first time that I had seen the Tower or any of the other famous sights. If Id gone alone, I couldnt have seen nearly as much, because I wouldnt have known my way about.
The weather was splendid on that day, which I thought was rare. I still remember some people told me that in Britain there was weather and no climate. During the same day, it might snow in the morning, rain at noon, shine in the afternoon and be windy before the night falls. So I think I was lucky.
I think the river trip was the best thing of all. London really came alive for me as we saw it from the Thames during that wonderful journey down to Greenwich. It was all tremendously exciting - a day that I shall never forget.
Thank you for giving me such a great birthday treat.
Yours sincerely,
Linda Chen
英语作文写信范文6句 第八篇
Dear Mum,
How are you? I haven t seen you since you left for miss you very much.
I m proud of you as you are fighting against SARS.
I m OK now. When my teachers and classmates know you are taking care of the SARS patients in Beijing, they look after me well. Every day the teacher phones me and asks me about my temperature. My classmates often ask me if I need help.
Every morning I get up early and go out for exercises. After breakfast I watch TV. There are teachers giving us lessons on the afternoon I do my homework. When I have some questions,I can telephone my teacher or my classmates. They can give me answers. Mum, take care of yourself. I expect you to come back soon. Yours,
Nannan
英语作文写信范文6句 第九篇
开头常用句型：
You letter came to me this morning.
I have received your letter of July the 20th.
I’m writing to you about the lecture to be given next Monday.
I’m writing to ask if you can come next week.
How time flies! It’s three months since I saw you last.
Thank you for your letter.
In reply to your letter about (the exhibition this year)…;
Let me tell you that…
结尾常用句型：
Please remember me to your whole family.
Give my best regards (wishes) to your mother.
Best wishes.
With love.
Wish you a pleasant journey.
Wish you success. Wish you the best of health. (luck)
Looking forward to your next visit to China.
Looking forward to the pleasure of meeting you.
Expecting to hear from you as soon as possible.
万能句型：
How is everything?一切都好吗?
I hope everything is all right.我希望(你)一切都好。
How are you?你好吗?
How are you getting along these days? I miyou very much.你近来过得如何?我十分想念你。
I was very happy to receive your letter of October 10th.我很高兴收到你10月10日的来信。
Thank you for writing to me.谢谢你给我写信。
Your letter came into my hand yesterday.我是昨天收到你的来信的。
It\'s a long time since I got your last letter.我收到你的信已经很长一段时间了。
I\'m sorry I took so long to reply.很报歉给你回信晚了。
I have been so busy recently that I could hardly find any time to write.我最近挺忙，未能抽出时间给你写信。
Many thanks for the wonderful present you sent me.谢谢你寄给我那么好的礼物。
I\'m so sorry for not having written to you for such a long time.十分报歉，很久没有给你写信了。
英语作文写信范文6句 第十篇
Dear Sir or Madame,
As one of the regular customers of your online store, I am writing this letter to express my complaint against the flaws in your product—an electronic dictionary I bought in your shop the other day.
The dictionary is supposed to be a favorable tool for my study. Unfortunately, I found that there are several problems. To begin with, when I opened it, I detected that the appearance of it had been scratched. Secondly, I did not find the battery promised in the advertisement posted on the homepage of your shop, which makes me feel that you have not kept your promise. What is worse, some of the keys on the keyboard do not work.
I strongly request that a satisfactory explanation be given and effective measures should be taken to improve your service and the quality of your products. You can either senda new one to me or refund me my money in full.
I am looking forward to your reply at your earliest convenience.
Sincerely yours,
Zhang Wei
英语作文写信范文6句 第十一篇
Good luck, take care of yourself and give you my love. Please have time to write to me. Please write as soon as possible and let us keep in touch.
I look forward to your next letter. Please reply soon. Please give my love to your family.
Take care of yourself. Write often. I\'m afraid I have to stop now, but I\'ll write another one.
I hope to receive your letter soon. I\'m looking forward to it Your kindness and early reply will be appreciated next time we meet. Please let us receive your letter in time.
May God bless you and your family and wish you happiness. Looking forward to seeing you. I\'m looking forward to hearing your first impression.
I really hope you can live. At some time this summer vacation, I wish you good luck. We are all looking forward to your next visit to China.
Please write to me directly when you receive this letter. I wish you all the best in your future career. I wish you a speedy recovery.
I hope you will have good health and all the best. I hope to hear from you as soon as possible Thank you for your early reply and season\'s greetings. At the same time, we wish you good health and smooth work.
I hope you have a happy Christmas and a happy new year, and write to you as much as possible, because I look forward to reading every letter you send. As a small gift of your kindness to me, I hope you can enjoy my best wishes for the future.
中文翻译：
祝你好运，祝你照顾好自己，把我的爱送给你，请你有时间给我写信请尽快写信让我们保持联系我期待你的下一封信很快回信请尽快回信请把我的爱给你的家人照顾好你自己，经常写信我怕我现在不得不停下来，但我会再写一封我希望很快收到你的来信，我期待着我们下次见面，你的好意和早日的答复将不胜感激。请你让我们及时收到你的来信。愿上帝保佑你和你的家人，祝你幸福。
期待见到你。我期待听到你的第一印象。我真的希望你能活下去在这个暑假的某个时候，祝你好运，我们都在期待你下一次来中国，请在收到这封信时直接给我写信祝（祝）你在未来的职业生涯中一切顺利我对未来的一切表示最良好的祝愿希望你早日康复祝你身体健康，万事如意我希望尽快收到您的来信，感谢您早日回信，并致以节日的问候。
同时，我们祝您身体健康，工作顺利。我希望您圣诞快乐，新年快乐，尽可能多地写信给您，因为我期待着阅读您寄来的每封信作为对你对我的好意的一份小礼物，我希望你能享受我对未来最美好的祝愿。
英语作文写信范文6句 第十二篇
Dear Robert:
How time flies! The happy days we shared often shines in my memory. What about you? As you know, my college entrance exam is approaching, which also announces the end of this sort of pressing study life. However，I intend to have a meaningful summer vacation. First, I will learn to drive to get a driving license, which is a new activity for a high school graduate in China. I will have a good rest, enjoying my hobbies. Then I will take some English courses to improve my English communication ability, With the 20_ Olympics beginning, I will be a participant of it, watching the basketball match between China and the US. I have been dreaming of Kobe’s performance long. After that, I will pay a visit to some tourist attractions to widen my horizon.
That is the plan for my vacation. I am looking forward to being told about your arrangements of vacation. Give me your quick reply soon, OK?
Best wishes!
英语作文写信范文6句 第十三篇
Considerable, confident, suitable, very happy, grateful, especially the opportunity, position, application, good at, permission, willing, offer, consider that I learned from someone / newspaper that your company wants to go, I heard that I just saw in the newspaper that your company needs me to write to inqure. I am writing to you, if I have any position, I can take the job I have learned I am Tom ed, a boy who graduated from England. I like swimming, singing and dancing in my spare time.
I work hard and get along well with others. My English is very good, especially my oral English. I am proficient in English.
I can talk freely with foreigners in English. I am currently studying and I am interested in my major. Thank you for considering my application.
You agree with me. I will work hard and try to be the best. I am looking forward to your reply.
If you agree with me, please write to me or call me. My telephone number is written by isfi. I hope I can get an opportunity.
GI wants to apply for the position provided by your company. Thank you for considering my application. I look forward to your early reply.
I thank you very much for your favorable consideration. I would appreciate it if you could consider my application and hand over part of my work to me. I can also work like my dear.
I am very happy to see this position. I am writing to apply. I am confident that on the one hand, it is suitable for me.
On the other hand, if you can give me this opportunity, I will be very honored. I look forward to your reply as soon as possible.
中文翻译：
相当可观，自信，合适，非常高兴，感激，特别是机会，职位，申请，擅长，允许，愿意，提供，考虑一下我从某人/报纸上得知贵公司想去，我听说我刚在报纸上看到贵公司需要我写信给inqure的机会我正在给你写信，如果我有任何职位可以让我担任我所学到的工作的话贵公司招聘广告a，现向贵公司自我介绍，我叫汤姆·艾德，是一个毕业于英国的男孩，爱好游泳，业余时间唱歌跳舞我工作努力，能和别人相处融洽我的英语很好，尤其是我的英语口语很好。我精通英语，我可以用英语和外国人自由交谈。我目前正在学习，我对我的主要专业感兴趣。
谢谢你考虑我的申请你同意我的意见，我会努力工作，努力做到最好。我很期待你的回音，如果你同意我的话，请给我写信或打电话，我的电话号码是isFI写给你的，希望我能得到一个机会，GI想申请贵公司提供给我的职位，谢谢你考虑我的申请，我期待你的早日答复。我非常感谢你对我的有利考虑如果您能考虑我的申请，并能把我的部分工作交给我，我将不胜感激。
我也可以像亲爱的一样工作，我非常高兴看到这个职位，我写信来申请我有信心一方面适合我，另一方面，如果您能给我这个机会，我将不胜荣幸，我期待着您的尽快答复。
英语作文写信范文6句 第十四篇
Dear Sir or Madam:
I’m Li Ming, a sophomore majoring in English from Peking University.
I am very excited to get the news from today’s China Daily that you are going to recruit somevolunteers of the Great Wall Reservation Project.
I’m writing to apply for it. Well-known as one of the Seven Wonders in the world, the Great Wallhas always been a tourist attraction.
I once climbed up to the Great Wall at Badaling, and have developed such a keen interest inthe history of the Great Wall that I have made up my mind to do what I can to protect this cultural heritage.
Being a kind, helpful and passionate boy, I can speak English very fluently, and know a littleFrench and Japanese.
I like out-door sports such as hiking and climbing.
I am also a member of Mountaineers Club of Peking University.
I think my character fits the job greatly.
I hope you can consider my application and look forward to your kind reply.
Yours sincerely,Li Ming
英语作文写信范文6句 第十五篇
Dear Brown,
It is my pleasure to recommend Li Ming, my good friend, for his application to work in your company. Li Ming graduated from Beijing Industry University. His major is Computer Software. During the four yearsstudy he has done a good job. Every year he got the first grade scholarship. And he also has got the title of the Excellent Graduate.
He is an enthusiastic and progressive young man with high potentiality. He is not only quick at learning but also good at solving difficult problems with logical mind. I am sure that it will benefit your company if he can work for your company. I strongly recommend him to your company.
Yours,
Wang Lin
英语作文写信范文6句 第十六篇
Dear Sir or Madam,
I have learned from an advertisement that your company is in need of a secretary. I would like you to consider me for the name is Li Min. I am twenty-three years old. I am studying business management in Xiamen University. I will graduate this summer. I am familiar with computer operation and office softwares, which can help me do the office work very well. And I have learned English for ten the past two years, I have been an editor for the English Paper of my department. My grades come out top in my department. What\'s more, I like office work very much and I also think that I can be competent for the I could have the opportunity to get the job I will be quite appreciative.
Thank you for your consideration.
I look forward to hearing from you.
Yours faithfully
Li Min
英语作文写信范文6句 第十七篇
Dear:
How time flies! I have studied in my school for three years. And I willgraduate from middle school in a month. I am eager to share my happiness andsadness with you.
I had so many memories in three years’ life. One of them impressed me verymuch. I still remember, when I began to learn English, I found it too matter how hard I tried, I still couldn’t do well in it and almost gave itup. As soon as my English teacher found my problem, she had a talk with me abouthow to learn English well. Since then, she has kept helping me. Little bylittle, I’ve become interested in English and I’m good at it. I think I am solucky to become one of her students. I’ve learned a lot from her.
I will try to help others when they are in trouble. I think it is a happything to help others.
英语作文写信范文6句 第十八篇
Dear Mercy,
How is everything going!Last time you said you are anxious now because you find it hard to learn English ’t think you have to improve your English step by I will right behind my view,you should develop you interest on English to my experience,I think watching English movie,listen to some wonderful English songs and talk in English on the Internet would be have to prepare lessons before class that will help you understand what the teacher says in the know you feel bored in the class,but you have force yourself to be few days later you will feel it a little easy to learn left steps I will tell next the way,we have not seen each other since your family move to Hunan a year you ever thought about going back to visit me and learn English together in the coming Summer forward to your reply.
Best wishes,
Sally
>拓展：>英语写信作文通用句子
结尾用语;
1;Hope to hear from you soon(as early as posible)
2;Thanks again for writing about....
3;Please give my love /wish/regards to
4;I hope to hear more news about.....
5;I;m praying for your soon recovery.
6;Take care of yourself.
7;I\'m looking forward to your early(favorable) reply.
8;Thank you in advace.
9;Please remember me to your family.
10;Do please write and let me know how you are getting on.
11;As the season grows colder,I hope you will take good care of youreslf.
12;I hope you keeping quite well.
13;I hope you and your family are very well.
14;I shall feel obliged by a reply at your earliest convenience.
[\'blaidd] 1.感激的 2. 迫使;[kn\'vi:njns] 名词 n.方便;合宜
15;An early call or reply would be greatly appreciated.
16;I hope to see you soon ,and tell you all what I would otherwise write.
17;Best wishes for your health and every happiness.
18;You have my best wishes for continued and increasing success.
19;I do hope that you and your family are in good spirits and robust health：[r\'bst]强健的;茁壮的;健全的
英语作文写信范文6句 第十九篇
Dear Brown,
I am very glad to recommend Li Ming, my good friend, for a job in your company. He is a graduate from Beijing Industry University. His major is Computer Software. In the past four years he has got the first grade scholarship for four times. And this year he got the title of the Excellent Graduate.
He not only studies well but also has great capacity. He is good at solving difficult problems with logical mind. I think that he has great potentialities. If he can join the company, he will be able to give full play to his talent. And your company will also be greatly benefited. I strongly recommend Li Ming to your company.
Yours,
Wang Lin
给朋友写信06-12
英语作文写信范文6句 第二十篇
Note: suppose you are a student and live in the same room with three other students. If you feel that it is inconvenient or even uncomfortable to live with them, write a complaint letter to the hostess of the dormitory. You should write at least one letter according to the Chinese outline given below: petition letter July dear lady, I am writing to tell you that I hope to move into a new room next semester.
I prefer a single room, because I think the current arrangement is inconvenient. I have to explain the reasons for my dissatisfaction. On the one hand, my roommates don\'t understand them.
Their friends often visit them, They often hold noisy parties for the other side, and sometimes they use my things without permission. In this case, I find it difficult to concentrate on my study. I\'m sure you\'ll agree that the only solution for me is to move into my own room, where I won\'t be disturbed.
Therefore, if you can find a single room, I will ask you. It\'s better not to be in the same building, but still sincerely welcome your petition from Li Ming to inform me that a single room is inconvenient, unsatisfied, inconsiderate and often asks for permission. In this case, concentrate on the campus without such interference.
中文翻译：
说明：假设你是一个学生，和另外三个学生同住一个房间，你觉得和他们住在一起很不方便，甚至不舒服，给宿舍的女主人写一封投诉信。你应该至少按照下面给出的中文提纲写一封信：请愿信七月亲爱的女士，我是我写信告诉你，我希望下学期搬进一个新房间，我更喜欢单人间，因为我觉得现在的安排不方便，我必须解释我不满的原因，一方面是我的室友不体谅他们，他们的朋友经常来拜访他们，他们经常为另一方面举办吵闹的聚会，他们有时不经允许就使用我的东西。在这种情况下，我发现很难集中精力学习。
我相信你会同意，对我来说，唯一的解决办法就是搬进我自己的房间，在那里我将不受这些干扰。因此，如果你能找到一间单人房，我会请求你的，最好不要在同一栋楼里，但仍然真诚地欢迎你的李明请愿，通知我一间单人房，不方便，不满意，不体谅，经常请求允许，在这种情况下，集中精力在校园里不受这种干扰。
英语作文写信范文6句 第二十一篇
英语作文写信格式：开头
英语作文开头包括写信人地址和写信日期，通常写在信笺的右上角。在比较熟识的朋友之间的通信，写信人的地址常可略去。本课的`信头就只写了写信日期，而没有写信人的地址。日期通常有下列两种定法：
(1)月、日、年：如August15,20xx
(2)日、月、年：如15thaugust,20xx
地址的写法通常是由小到大，日期写在地址的下方(见信笺格式)。
英语作文写信格式：称呼
称呼指写信人对收信人的称呼，写在信头的下方和信笺的左边。称呼一般用Dear…或Mydear…开头，称呼后一般用逗号。
英语作文写信格式：结束语
英语作文书信结尾的恭维话，相当于文中书信最后的“祝好”、“致礼”之类的话语。本课书信中的“Bestwishes”(致以最好的祝愿)就是结束语。
英语作文写信格式：正文
英语作文写信信内应包含收信人地址、日期、称呼、正文、落款等。其实官方的书信更多应该参考第3点，越全面越表示你对他们的重视。
英语作文写信范文6句 第二十二篇
>欢迎信范文
Dear Xiao Wang,
Words failed me to express my excitement when I learned that you would like to spend your holiday together with me. It has been three years since we graduated from high school. I miss you so much that I even cant wait to see you. Now that it will be the first time you visit Beijing, I am sure that your journey will be exciting, rewarding and full of a lot of fun.
Ive made a rough plan for this holiday as follows. On the first day you arrive here, I will show you around our new campus. Especially, I will take you to visit our newly-built modem library. During the second three days, wed better go sightseeing around Beijing. We can visit some famous scenic spots and historical sites, such as Summer Palace, the Forbidden City, the Great Wall, etc. On the fifth day, we can visit the Beijing Zoo, since you are quite interested in wild animals. The next day, we can do some shopping. There are many splendid markets and plazas in Beijing. On the last day, you can have a good rest before setting off. If there is anything inconvenient for you in this plan, please let me know immediately.
By the way, since lots of people will go traveling in this holiday, it must be crowded on the train. So you should take care of your luggage. Bring more clothes with you because Beijing is much colder than Kunming at this time. And dont forget to tell me when you will arrive so that Ill pick you up at the airport.
I am looking forward to your reply and wish you a god journey.
Yours,
Zhang Ying
英语作文写信范文6句 第二十三篇
>感谢信常用句型
1．I am grateful／obliged to you for．．．我非常感谢你的……
2．I am greatly indebted to you for what you have done． 我为你所做的一切表示感激。
3．I am thankful／obliged to you for your unselfish assistance during… 感谢你在……期间给予我无私的帮助。
4．I take this opportunity to express my deep appreciation of your kind help you rendered me．
我借此机会对你所给予我的.帮助表示深深的感谢。
5．My appreciate to you for your generous help is beyond my words．I wish I could repay it some day．
我无法用言语来表达对你的感激之情。但愿有朝一门能回报你的帮助。
6．Words fail me when I want to express my gratitude to you．感激之情难以言表。
7．Again，I would like to express our warm thanks to you．再次向你表示感谢。
July 7, 20_
Dear Prof. James,
As one of your students, I am writing to ask for your kind assistance. I wish to enroll in College of Computer at Oxford University, for which I am required to provide a letter of recommendation. As a senior professor in your field, one of my most respected college teachers and a person who knows me very well, you are the most suitable referee for me.
As you know, I have laid a solid foundation in computer science. I would be grateful if, in the letter, you would confirm that I have adequate qualifications to follow the course. Would you be so kind as to give a brief introduction to my academic performance during my undergraduate studies, especially that under your supervision? Besides, your personal opinion of me will carry special weight. I have to submit the letter next month.
Thank you so much for your generous help in this matter.
Yours sincerely,
Henry Scott
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Dear Neck,
Did you have a fun day?I had a different day off.
In the morning,I got up very you believe it? I got up at 12 o\' clock. I went to the shop and bought a cake because it was my mother\'s biethday. Then I had a lunch with my grandparents. It was delicious. My grandparents told me, my mother wasn\'t coming back this night. I hesitated to give her a znd disappointed,looking at the cake made me unshakeble.
I decided to go to mom\'s company and have a biethday could stop took the bus with the it was a busy street all the same, particularty during rush took me an hour to get to the company,tired but happy.
When my mother saw me,it was exciting in her eyes.xxxI bring you this cake, happy birthday mom!xxxI mother was very happy,xxxThank you very much,my \'m very proud of you!xxxThen we ate the cake with her company was full of love and rich.
I love my mom,so I am happy think there is only happiness in life, to love and be loved. Without love, person is like dry wood.
Yours,
Sherry.
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20 March 20_
Dear Sir,
Iwas very interested in your advertisement in todays edition of The Evening Post and I should like to apply to be a member of the Amazon Expedition team.
Iam twenty-three years old and have an honors degree in Botany from Bath University. Since leaving university I have been working in a research laboratory but my contract comes to an end in six weeks. I would particularly like to join the expedition for the opportunity it would give me to study the plant life of the area. I enjoy several outdoor activities including rowing and rock climbing and I consider myself to be both fit and healthy enough to undertake such an expedition.
If you would like me to attend an interview, I would be able to come at any time convenient to you, (J1) my employers have agreed to give me time off for the purpose.
Ilook forward to hearing from you.
Yours faithfully,
Lily Ma
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Dear Haiqing,
Howre you doing? Are you still in low spirits just because you couldnt afford the desigher clothes you wanted to but last week? As your good friend, I musy give tou some advice, and I hope Im not offending you.
Designer clothes may look fancy, but they are expensive. Buying the simply means placing an additional burden on your parents, who are both ordinary workers. Besides, you do not look all the more handsome just because you are wearing desigher cholthes. As the saying goes, xxxA book is not judged by it cover.xxx Likewise, one is not judged by ones appearance. Dont you notice that all your classmates thing highly of you because of your excellent performance and helpfulness at school? It is your hard work and kind heart that make you so popular with us. Cheer up, buddy! Call me any time if you feel like talking to me.
Best wishes!
Yours truly,
Huang Ping
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Yours faithfully
Yours truly
Yours very truly
Yours respectfully
Very respectfully yours
Yours sincerely
Yours very sincerely
Yours cordially
Fraternally yours
Yours
Yours ever
Yours affectionately
Yours loving
With love from
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Dear Lucy,
I am so glad to receive your letter and happy to know that you have a pleasant holiday. Please send my sincere wishes to your parents. I have a happy holiday just like you do. This holiday, I visited to Guangzhou with my parents. Guangzhou, also known as the Flower City, there are many flowers along the both sides of streets. It’s very beautiful. Besides, the environment is clean and the climate is comfortable. There are many skyscrapers in Guangzhou, especially in the downtown. We visited to many tourist attractions. They are all worth visiting. I hope you can visit there personally one day. You must like it.
Best wishes.
Sincerely yours,
Alva
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Dear Lynn，
I have good news to tell you. Bill and I had moved to ChaoyangDistrict，which I had told you last time. We liked it very would like to invite all of our friends come to our new homefor a housewarming join us at 17：00 . onSunday，March 28， 20xx. Directions are enclosed.
We hope you and your wife will be able to attend on time.
Yours truly，
Laura
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