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　　 道歉信英语作文模板一篇
　Dear Friends,
　　Please accept my sincere apology for the inconvenience that I caused you by adding the extra visiting without your permission.
　　I had no intention of intruding on your personal life. In China, arranging interesting leisure activities for visitors is a common way to show welcome. However, as your receptionist, I should have realized that you are inclined to regard your private time as an inviolable treasure and hate to be harassed by unplanned matters.
　　I’m really sorry that I didn’t check with you before making such incomsiderate arrangement .All I can say is that it won’t happen again.
　　Sincerely, LiLi
　　道歉信英语作文模板二篇
　　Dear Ashley,
　　Please accept my deepest apologies for my mistake in regard to leaking customer information to people from the other department.
　　It was not my intention to create such an awkward and embarrassing situation for our department.
　　If there was any good that came out of this unfortunate experience, it is that I have grown and learned alternative approaches to these situations.
　　Please feel free to let me of your thoughts and concerns over this matter. You can reach me at email.
　　Sincerely,
　　Jim
　　道歉信英语作文模板三篇
　　Dear Miss Dong
　　You know that I enjoy your class very much.It’s interesting and fantistic.However,Imissed your class last Thursday.A good friend of my senior high school came to see me.So I have to welcome him and take him look around our school.what should I to make up the class? I should let you know in advance .But there are some reasons that I can’t tell you.I hope you will accept my sincere apology.
　　Your student, Lan Bo
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