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历年四级作文写信模板1一般的书信由六个部分构成。这六个部分是：称呼、问候、正文、祝福语、署名、日期。下面分别说说它们在格式上的要求。(1)称呼写一封信，先要把收信人的称呼顶格写在第一行，然后，再在后面加上冒号，表示下面有话要说。(2)问候语...
历年四级作文写信模板1
一般的书信由六个部分构成。这六个部分是：称呼、问候、正文、祝福语、署名、日期。下面分别说说它们在格式上的要求。
(1)称呼
写一封信，先要把收信人的称呼顶格写在第一行，然后，再在后面加上冒号，表示下面有话要说。
(2)问候语
问候语要写在称呼的下一行，空两格。它可以独立成为一段。
(3)正文
正文一般分为连接语、主体文、总括语三个部分。每一个部分开头都应另起一行，空两格落笔。
(4)祝福语
祝福语是表示致敬或祝贺一类的话，如“此致”、“祝”等。应独占一行，空两格写。
另外，在写与“此致”或“祝”相配套的`“敬礼”、“健康”等一类表示祝福的话语时，一般要另起一行顶格写。
(5)署名
写完信之后，在信的右下角写上发信人的姓名叫做署名。在署名的前面一般还要加上合适的称谓，如“你的同学”、“你的好友”，“您的学生”等。
(6)日期
日期写在署名的下一行。
英语书信（一）
20 June
Dear Mr. Seaton，
Thank you very much for taking me with you on that splendid outing to London. It was the first time that I had seen the Tower or any of the other famous sights. If I\'d gone alone, I couldn\'t have seen nearly as much, because I wouldn\'t have known my way about.
The weather was splendid on that day, which I thought was rare. I still remember some people told me that in Britain there was weather and no climate. During the same day, it might snow in the morning, rain at noon, shine in the afternoon and be windy before the night falls. So I think I was lucky.
I think the river trip was the best thing of all. ()London really came alive for me as we saw it from the Thames during that wonderful journey down to Greenwich. It was all tremendously exciting － a day that I shall never forget.
Thank you for giving me such a great birthday treat.
Yours sincerely,
Linda Chen
英语书信（二）
Dear Mr. Wang：
Thank you for taking the time to write your wonderful letter in support of MCEA (Maywood Chinese Education Association). Your letter clearly articulates all the major reasons children in Maywood will benefit from studying the Chinese language as part of their elementary school education. It provides invaluable support that will help making bilingual Chinese education a reality in Maywood public schools.
Although MCEA would like to see Palo Alto public schools implement the first bilingual Chinese kindergarten class in September of 20_, we have learned that the school district must take the time to understand how a new program will affect existing educational offerings, and to validate community interest. Nevertheless, MCEA, with more than 70 members, will continue to actively promote bilingual Chinese education in the Palo Alto public schools and will keep you apprised of the progress we make.
Thanks again for sending a letter in support of MCEA. We\' will continue to do all we can to realize this program both for families of Chinese descent and those with a general interest in participating in the growing economic power of China.
Yours sincerely,
George Chen
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求助信
【写作要求】
假设你是李华，你的美国朋友Tom上个月来到北京学习。七月份你将去北京参加暑期中学生英语演讲比赛  (speech contest)，你在资料搜集、语言运用等方面遇到了困难。请根据以下要点给Tom写一封电子邮件：
1.询问Tom的生活和学习情况；
2.谈谈你的困难并请Tom帮忙；
3.告诉Tom你打算赛后去看他。
注意:
1.词数:120—150；
2.可适当增加细节，以使行文连贯。
【优秀范文】
Dear  Tom，
How  is it going these days? I keep wondering how you feel about your school life in  Beijing. Have you got used to the life in China? Are you enjoying your life? I  hope you are.
Let  me tell you a piece of good news: I’m going to take part in an English speech  contest of middle school students in July in the coming summer vacation. So I’m  busy preparing for it. But now I have some difficulty in collecting useful  information and using proper English word to express my thoughts. Besides, I  really want to improve my spoken English, especially the pronunciation and  intonation（语调）. Of course, as a native English speaker, you can give me some  suggestions.
In  addition, I’m going to visit you after the contest. I’m sure we will have a  wonderful time together in Beijing! I can hardly wait to see you! I am looking  forward to your early reply.
Yours,
Li  Hua
英语书信范文2
建议信
【写作要求】
假定你是李华，你所喜爱的Global  Mirror周报创刊五周年之际征集读者意见．请你依据以下内容给主编写封信，内容主要包括： 1．说明你是该报的忠实读者
2．赞赏该报优点：1)兼顾国内外新闻  2)介绍名人成功故事
3．提出建议：  刊登指导英语学习的文章
注意：1．词数100左右，开头语己为你写好；
2.可以适当增加细节，以使行文连贯。
【优秀范文】
Dear  Editor-in-Chief,
Congratulations  on the 5th anniversary of Global Mirror!
I’m  a regular reader of your newspaper. I like it so much that I hardly miss any  copy.
There  are many advantages of Global Mirror. Firstly, Global Mirror covers both  national and international news. By simply turning the pages, I can know all  important things that have happened both home and abroad. Besides, the success  stories of world-famous people are also attractive to me, which help me learn a  lot from them. In a word, thanks to Global Mirror, we are well-informed and keep  up with the changing world.
As  a young student, I wish that I can be a master of English language. Therefore, I  suggest that Global Mirror provide articles about English learning for  us.
Finally,  I hope that Global Mirror will become more and more popular. Thank you for your  time!
Sincerely  yours,
Li  Hua
英语书信范文3
感谢信范文
20  June 20__
Dear  Mr. Seaton，
Thank you very much for taking me with you on that splendid outing  to London. It was the first time that I had seen the Tower or any of the other  famous sights. If I\'d gone alone, I couldn\'t have seen nearly as much, because I  wouldn\'t have known my way about. The weather was splendid on that day, which I  thought was rare.
I  still remember some people told me that in Britain there was weather and no  climate. During the same day, it might snow in the morning, rain at noon, shine  in the afternoon and be windy before the night falls. So I think I was  lucky.
I  think the river trip was the best thing of all. London really came alive for me  as we saw it from the Thames during that wonderful journey down to Greenwich. It  was all tremendously exciting - a day that I shall never forget.
Thank  you for giving me such a great birthday treat.
Yours  sincerely,
Linda  Chen
英语书信范文4
Dear  Jim，
I‘d  like to tell you that I‘ve been a senior high school student now.
At  the sight of my new school，I found it so wonderful that I can‘t describe it with  all my are many trees，bright rooms，as well as a large  addition，I‘ve met a lot of new friends，who are very friendly to  ，I‘ve taken my first English class in senior high school teacher  is not only knowledgeable but also a little interesting，which made me rather  excited.
At  the end of the day，I felt a little tired but more than happy，for I‘ve met so  many interesting classmates.
Best  wishes to you！
yours，
____
英语书信范文5
【写作要求】
假设你是晨光中学的高中生李华。你校拟选拔一些优秀学生，利用暑期到晨曦希望小学为学生辅导英语。你希望参加此活动。请根据以下提示，用英语给校评选组写一封申请信：
1.  对此活动的认识（如对本人、学生及社会的益处等）
2.  个人优势（如性格、独立生活能力、语言能力等）
3.  你的计划（如怎样进行辅导等）
注意：1.  词数不少于100；
2.  可适当加入细节，以使内容充实、行文连贯；
3.  信的开头和结尾已给出，不计入词数。
参考词汇：晨曦希望小学Chenxi  Hope School
【优秀范文】
Dear  Sir or Madam,
I’m  Li Hua from Class One, Senior Two. As far as I am concerned, I believe to teach  English for pupils from Chen Xi Hope School will be good for both the  primary-school students and high-school student tutor, which thus will result in  substantial social benefits.
I  think I am qualified for being the pupils’ English coach, because I have good  character, being independent in life and proficient in English. That’s why I  apply for the position; I hope I can join the instructive activity.
My  plan for coaching the pupils is to teach them by listening, speaking, reading  and writing. What’s more important is to stimulate their interests in learning  English as a foreign language, creating a good learning environment. I hope you  can offer the opportunity.
Yours  sincerely,
Li  Hua
历年四级作文写信模板3
Dear parents,
Today, I am writing this letter to express my thanks to you, because I made a memorable achievement in recent English Speech Competition.
During my high school study, I had a variety of difficulties in English learning. For instance, I had great trouble in memorizing new words. In addition, it was also difficult for me to understand rules of English grammar. Though I could write and read, I could not express myself freely in oral English. Then, you encouraged me to participate in the English Club. Gradually, I am convinced that practice makes perfect. It was constant practice that enabled me to build up adequate knowledge, skills and competence in making speeches in English. Finally, I succeeded in this competition. Your encouragement brought me power, aroused my enthusiasm for English and helped me to make progress every day.
As your child, I deem that suppose I intend to achieve greater success in future, it is advisable for me to set a greater goal. You make me believe that if I try my utmost to do everything, the future of my life will be hopeful and promising. Thanks again, my dear parents!
Your kid
Sky
历年四级作文写信模板4
询问信
Dear ______ ,
I am ______(自我介绍). I am writing to see if it is possible for you to provide me with information regarding ______(要询问的内容).
First of all, what are ______(第一个问题)? ④Secondly, when will ______(第二个问题)? Thirdly, is ______(第三个问题)?
I would also like to inquire ______(将最重要的问题单独成段). Could you be so kind as to send me some relevant booklets on the above-mentioned aspects?
Thank you for you kindness, and your prompt attention to this letter will be highly appreciated.
Yours sincerely,
Li Ming
历年四级作文写信模板5
大学规划
Directions:
Study the following set of cartoons carefully and write an essay in which you should
1)describe the cartoons,
2) state its main idea, and give your comment.
【范文】
These two cartoons show two contrasting scenes. While the male student spends all histime and money playing Internet games, the female student studies diligently. One could easilyargue that a bright future awaits the students who study hard, while those who waste tuitionplaying games have little to look forward to. The above images encourage students to valuetheir time in school and take advantage of educational opportunities.
While students dream of being accepted into college for years, they often become lost onceadmitted. Without their parents\' constant support and advice, or because of with teachers, many students are unable to focus on their future goals. Suchconfusion leads some to forget their studies and resort to playing on the Internet, amongother forms of recreation.
Students should not only keep their ambitions in mind, but also seriously strive a clear purpose, one might easily waste crucial years neglecting one\'s studies.
Constantly playing on the Internet leads to failure, while continuously studying guaranteessuccess. Students need to appreciate their time in school, and work hard in order to ensure agood future.
关于人生
Directions:Study the following cartoon carefullyand write an essay in which you should
1) describe the cartoon,
2) interpret its meaning, and
3) point out its implications in our life.
【范文】
In the black and white drawing above, a youth gravely contemplates a narrow winding pathheading into a forest. Perhaps he thinks that his own future may be much like this path; full ofbends and curves, thorns and traps. The road to success is never anything but uneven anddifficult.
In fact, one could even say that the more successful one\'s life is, the more problems andhardships one must have overcome. The ability to work through difficult situations andunfortunate events only makes one stronger and more capable. Given that the road tohappiness always contains obstacles and setbacks, we should be well prepared for thehardships that life inevitably brings, and abandon the idea that life is smooth or easy. Wemust accept the fact that failures are unavoidable, whether they are failures in examinations,in finding a job, or carrying out a task. People who accept that their life will not always be simpleor calm are better able to handle problems when they arise. Those who are upset by each andevery small setback ― and there are many people with such attitudes― do not have muchpotential. Failure is mother to success as it can strengthen one\'s will. Those who can drawlessons from failure are destined for success.
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大学英语四级作文模板：书信模板
英语六级作文模板：申请信
Your address
Month, Date, year
Receiver\'s address
Dear ...,
I am extremely pleased to hear from you./ to see your advertisement for the position in .... And I would like to write a letter to tell you that.../ I am confident that I am suitable for the kind of the job you are advertising.
.../ I feel I am competent to meet the requirements you have listed. On the one hand, .... On the other hand, .... I am enclosing my resume for your kind consideration and reference.
I shall be much obliged if you will offer me a precious opportunity to an interview. I will greatly appreciate a response from you at your earliest convenience/ I am looking forward to your replies at your earliest convenience.
Best regards for your health and success.
Sincerely yours,
X X X
英语六级作文模板：感谢信
Dear_________,
I am writing this letter to express my sincere gratitude it not been for your assistance in ___________,I fear that ___________may not ’d like you to know that your help not only____________,but shall always remember__________.
I hope that I will have the opportunity of returning your hospitality by inviting you to you kindly let me know whether you____________?I am looking forward to seeing you soon!
Again,I would like to express my thanks to .Please accept my appreciatin and pass my best wishes on to hope to hear from you soon.
Yours,
___________
英语六级作文模板：慰问信
Dear___________,
I read from today’s newspaper about recent_________and I am writing to extend my deepest condolences.
It broke my heart could not believe my eyes when_________,and I am really worried about you and your_________I am crossing my fingers for you now in hope that________.
I can imagine how difficult it must be for you , and I want to let you know that you have my full are donating money and necessities let me know if I can help you with anything else.
I feel extrenely sorry for the tragedy,and I am convinced that you will overcome the difficulty and embrace a better life.
Sincere yours,
____________
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给彼得的一封信
Dear Peter,
I\'m glad to receive your know you are planning to come to China by you last letter,so I want to invite you to visit the \'\'agritainment\'\'.
\'\'Agritainment\'\' is very popular in my hometown and I think it should be a must for you to experience after you you can feel the truly countryside life and get closer to are so many plants,such as flowers,trees and so fresh air and clear river will make you comfortable and you like,you also can go to the mountion to pick some fuits or wild vegetables by believe that eating the vegetables and food by yourself,it\'s a amusing feeling.
I hope you can go to the agritainment with am looking forward your coming.
Yours,
Li Hua
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Dear Mike,
In your last letter, you mentioned that you want to know something about the Spring Festival. I am writing to tell you about it. Spring Festival has a long history, which was originally celebrated to scare away a fierce beast “Nian”. Slightly different from that in the past, it is now given new meanings and regarded as a way forpeople to enjoy reunion with their families however far they live or work. On the New Year’s Eve, each family has its members gathered together. They tell each other their lives in the past year, exchange gifts and eat a lot of delicious meals in the warmth of the family. Children can get lucky money in red paper. People have a good time, holding opera performances, and other celebrations.
I hope you will come here and experience this wonderful festival.
Yours,
Li Hua
历年四级作文写信模板9
Dear ____:
l am glad to help you,As for how to study is my way.
You said that you can\'t remember words ,I think you can make word cards to renmember \'s easy to syudy grammer too,You can take notes and ask teacher for help .It\'s very important to handn up in class . It can help you not very shy to have a conversation with make sure to try your best ,you can do every thing you says:“the habit is the best teacher ”so,you must let English to become your habit and must work hard.
I hope my advice will be of some help.
Yours,
历年四级作文写信模板10
Dear Mary,
You said in your letter that many of your classmates wore fashionableclothes, but you couldn\'t afford them so you felt very depressed. There are dif-ferent views on people\'s clothes. The followings are my ideas:
Firstly, you shouldn\'t put too much emphasis on physical appearance.
Remember that the most important task for you today is to concentrate on yourstudies. No matter what you wear, you will really look your best when youcome out first in your examinations.
Secondly, you should understand that it is a fine virtue to live in fru-gality. Just as a famous saying goes, Frugality is the mother of virtue.
Since your family can\'t provide you with enough money to buy fashionableclothes, it is all the more necessary for you to try to lighten the financialburden of your family. And you will find the virtue of frugality benefit youa lot in your future life.
I hope you understand what I mean. Hope you will take a positive attitudetowards life and will be happy again when you read my letter.
Yours,
Anne
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勤俭节约：
As we all know,thrift is a great tradition of the Chinese nation, but also a concrete expression of high moral with the more and more higher of living standards,many people are no longer interested in the life of felt that thrift is becoming a thing of the as the saying goes,Waste not, want fact, the thrift is not a matter of how difficult it does not need you too much to deliberate what to do.
For one thing,in a personal way,there are many things worth saving, such as water, food, power, etc. What you waste is what others need,we will not only think what we like and what we want,but also consider about the necessary to another,as a country,it is essential that advocate the good tradition of hardworking and being frugal and consciously resist waste and government is aiming to build an economical society.
At last,we need to work hard, be thrifty, and oppose waste and only is it our traditional virtue,but also it can help us save resources.
词汇：
great tradition 大传统
Chinese nation 中华民族
more and more 越来越，日益，越来越
living standards 生活标准( living standard的`名词复数 )
many people 众人
interested in 对…感兴趣
as the saying goes 常言道；语云
a matter of 大约，左右
For one thing 首先， 一则
hardworking 用功; 刻苦; 苦干的
frugal 朴素的，节省的
consciously 自觉地，有意识地
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邀请信
Dear____,
There will a _____(内容) at/in______(地点) on____(时间). We would be honored to have you there with us.
The occasion will start at _______(具体时间). This will be followed by a ____(进一步的`安排). At around______(时间),__________(另一个安排)
I really hope you can make it. RSVP before ______(通知你的最后期限)
Yours sincerely
Li Ming
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